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PREPAGE-IT WEB 3.5 PRIMER

Introduction

How to use this guide

e Chapter 1 — Getting started with PrePage-it Web - contains basic, practical explanations
and procedures so that operators can get started with PrePage-it Web

e Chapter 2 — PrePage-it Web - Quick Overview — contains more detailed explanations
about the software, including installation, queue management and user accounts, and also
a brief overview of the Send-it module

e Chapter 3 — Impose-it - explains how to use the optional Impose-it module to
automatically impose pages that have been uploaded, RIPped and approved via PrePage-it
Web

What is PrePage-it Web?

The PrePage-it Web 3.5 Primer 1s an initiation to the PrePage-it Web interface, a web-based job
management application for the PrePage-it workflow. PrePage-it Web provides a user-friendly
interface that can be launched from any web browser on any Mac or PC workstation. From the
web browser window you can submit jobs to the RIP, manage RIP queues, view softproofs,
approve/reject jobs, and output them to your output device. The Web interface also contains
tools to facilitate imposition, renumber pages, automate e-mail notifications and track submitted

jobs.

For customers who have purchased this option, PrePage-it Web also includes the Impose-it module,
which is capable of automatically imposing RIPped pages based on pre-defined settings and
templates.

Manual version
The PrePage-it Web 3.5 Primeris based on PrePage-it Web v.3.5.1.5 and Impose-it v2.1.0.8
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What is Send-it?

If the Send-it option is added to your PrePage-it Web, external suppliers/customers will also be
able to remotely submit files to your RIP, just like an internal operator. They will also be able to
softproof and approve their own pages, at which point internal operators generally take over to
complete (impose if necessary) and output the job. How to work with Send-it is explained in the
section Send-it on p.39.

Information about other Polkadots Software applications can be found in their respective manuals.

In particular, detailed technical information about PrePage-it is contained in the PrePage-it User
Guide.
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Chapter 1 -
Getting started with PrePage-it Web

This chapter contains basic, practical procedures so you can get started with PrePage-it Web. The
following chapter contains more detailed explanations about how the software works.

Reminder

The features and options you see in the PrePage-it Web interface depend on (i) which
PrePage-it Web options were purchased and (i) which user account you are currently
logged on with. Therefore your PrePage-it Web interface may not show all
options/features mentioned in this guide. For more information, see User Accounts
on p. 35, View-it on p.39 and Send-it on p.39.

What can you do with PrePage-it Web?

PrePage-it Web allows internal operators to manage their jobs from the beginning to the end of
the workflow process, as listed below:

e submit jobs to be pre-flighted and RIPped (in PrePage-it queues)

® sce Upload History (list of submitted files / usets / dates / queues)

e sce Operation History (list of actions executed by users)

e sce Job List (of RIPped jobs)

e view softproofs (low-res Previews, PDF Booklets, and optionally View-it hi-res softproofs)
e print out hard proofs to a printer

e download PDF proofing-resolution files for hard-proofing on a printer

e renumber pages

e approve/delete pages or jobs

e download low-res page files for imposition (on a third-party imposition application)
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e with Impose-it, the integrated imposition module (optional), do commercial and newspaper
impositions (Sheetfed & Web) within a PrePage-it 09 workflow

e submit imposed jobs (whether created in Impose-it or a third-party imposition
application) to be assembled into 1-bit TIFFs

e view softproofs of flats, print out hard proofs, approve, etc.

e output jobs to CTP (TIFF Catcher)

e receive e-mail notifications of events (e.g. approved jobs, errors)
® queue management

e more (depending on user account permissions and purchased options)

Launching PrePage-it Web

Note

PrePage-it Web Clients can be launched from any workstation equipped with one of

the following operating systems: Win XP Pro (or higher), Mac OS 10.4 (or higher).
PrePage-it Web Clients can be opened in any web browser on any workstation by:

1. Typing the IP address of the PrePage-it Web Server.

2. Logging on with your username/password.
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£ send-it - login - Mozilla Firefox - O] x|

File Edit Yiew History Bookmarks Tools  Help type IP address of
- — your PrePage-it Web

i; - O X | httpif192.168.1.2] . |v|| e Setver

28,2008 14:38:3:

PrePagedt  Tnnwie

type your Login username

Login screen and password
Login : |

Fassword | Login |

Copyright Polkadots Software Inc. All rights resenved.

| Done 4

IP address

Use the internal, private IP address of your PrePage-it Web Server.
Example: http://192.168.1.12/

Add port number if it is other than port 80.

Example: http://192.168.1.12:8080/

If in doubt, please refer to your prepress manager or network administrator.

Tip

Bookmark this page in your web browser as the home page for quick access.

Web browsers
e Firefox 3 (Mac or PC)
e Internet Explorer 7 or higher (PC)
e Safari v.3 or higher (Mac)
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Browser tips
e itis recommended to use recent versions of web browsers
e avoid adding extra toolbars and add-ons (e.g. Google toolbar, etc.)

e pop-up blockers and other browser security mechanisms can prevent some PrePage-it

Web windows from being displayed

How to create a job

The steps below describe a typical procedure for creating a job with PrePage-it Web from start to
finish. The exact steps to follow will vary from one workflow to another, depending on several
factors such as (1) whether you upload job files via PrePage-it Web, PrePage-it Printer or PrePage-it
Upload, (if) how you impose your pages, (iii) your proofing requirements, etc.

Note

If you are using the PrePage-it Printer or PrePage-it Upload to submit jobs, refer to the
section Uploading Files on p.19 to know how to use these tools.

Create a job name
1. Click the Jobs link, then click the New button to create a new job name/folder. This job
folder will contain an entire job: pages, signatures, etc. - everything regarding this job will
be listed inside this job folder.
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Administrator Administrator 9

(ueues | Settings | Disconnect Currently logged onto

Filter:l [ |_New | Flush |

Cwner Created Status

£ Create new job - Mozilla Firefox ‘ =10 x|

| Lif) |htt|:|:,l',l'12?.III.IZI. 1jcgi-binjtrack-it7action=jobrreatetgid=0 7

Create new job Give ajob name

Give a name and an owner for wour jok, The followinacharacter will he automatically
filtered: /" <= |2 * Setting the ownerwill make e job visikle for this user and the anes
in the upper level of the hierarchy. Also, when #/document has been submitted ta the joh,
itz name cannot be changed anymore.

Joh name: |HEEIDD JOURMAL O Y
Chwenier: E Mat j
I~ make this iot wisible for the entire group.

Create | Cancel |

| Done &

Tip

If you want a job to be visible to a particular user (e.g. one of your
customers/suppliers), then select them as Owner. In addition, you can make the job
visible to every user under the Owner by checking the box Make this job visible for the
entire group.

The new job will be listed in the Job List.

Pl’epﬂge '. f' Jobs | Queues | Setti

Job List

[ ID ¥ Name Info (Pages) Owner

e JHEBDD JOUERAL 0417 Mat

s JdohQuattro 4p. 4 colors Adminigtratar

-10-
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Single Pages
2. Upload pages in one of the following ways:

PrePage-it Web:

Click on the link of the new job you just created, then click the Pages link. Now upload
single pages from the File Upload panel so they can be preflighted and RIPped.

Pages Irmposition Signatures
—File upload
. 1.5elect the file that you would like to
a. Select File (Browse) T Select all
| Browse.. |
b. Select a PAGES Or try upload client
(Preflight) queue

Preflight profile:
2 [NORM_PAGES_CMYK =]

iy Send-t |
c. Click Send-it button ||

PrePage-it Upload:

Log on to PrePage-it Upload, select the new job folder you just created, then select a
suitable Pages queue. Finally drag and drop the page files you want preflighted and
RIPped, then click the Upload button.

-11-
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% pPrepage-it-Upload - Nat - ¥1.1.2 ol x| | Select Queue

Eile Edit where file will be
— — RIPped
- 3
Ab = f
& X ! - §
add file  Remove file  FRename | Pages: MORM_PAGES _CMYE | Show web enkry
Select Job folder
whete file will be
Job: | 00006-HEEDO JOURNAL 0417 BN 3 placed
File name | Size

Drag n drop job files

pload | ik |

PrePage-it Printer:

Log on to PrePage-it Upload, select the new job you just created, then select the Pages
queue. Next, print a job file from any Mac or PC application, selecting ToPrePageitServer
as the printer. Finally, go back to the PrePage-it Upload window and click the Upload

button.

print 2| |

~Prinker

Marme: | repagekseryer . Properties |

Skakus: Idle Print using

Twpe: Polkadats PPD ToPrePageitServer
Where: IP_127.0.0.1 ™ Print ta File

Comment:  ToSendit ak 127.0.0.1 - Polkadots LPR. Prinker

age range opies

o all Mumber of copies; |1 5‘

" Current page = Selection

™ Pages: I ﬂ ﬂ v Collate

3. Softproof single pages from the Pages tab in one of the following formats:

a low-res Preview
b med-res PDF (click PDF ROOM Proof icon T or PDF Booklet > PDF)
¢ hi-res View-it softproof

-12-



View-it (hi-res
softproof)

Preview (low-
res softproof)
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Jobs | Queues | Settings | Disconnect
PDF Booklet
(med-res multi-
— page softproof)
T & " 'S | P
T\ 4 X B 5
Select all Preview Yiew-it | Approve Delete Renumber POF Bookletw
NN V4 IDEE B D
Fﬂ [T
o P & | ———
PS8 =
;*E;' - == = PDF ROOM Proof
= e - - (med-res single-page
il T v
002 o T o1z
11.3=15in 1.3 %150 113 %150 11 3x15|n 11.3 = 15in

A sample of each tipe of sofiproof is shown below.

low-res Preview sample

i

[ Download

75 DPIRGBTIFF Colormap preview. 11/4x%145in
036-HEJO_036. pdfeps

& |La Capitale,,..

3910 BOUL. DES FORGES, BUREAU 203, T.-R. TELEPHONE: 69 1 =(

Secteur Godefroy, mason de wille fuxe Duplmﬂrdu msgarmhtltm'&e Brau |urrheié de construction
sur 3 dtages, 11 pces, 3 salles da Tolt sev fait prinfemps 3004 2 récente trés blen situe sur
Bain, sous-sol Fies aves has at pobl Baslle sarant chamgés an 2004, sm-lur Marlon, planchar an lamtes de
oombustion lemte, garage, remisa, .mtiﬂdml T '.'_.., b:\;“ Bais.

ain paysa rier © encetral. & voir absoly-
hectisk s mant! idial bereay o atfaims. Poss & st

Gllles Provencher tiznsemments Frin 395,000 HA-4D1150

Prafrdosmel oo Mmmabier depis. 1905 :

iy ey b e S 691-0000 650000

-13-



Med-Res PDF softproof sample

l Pages I Layers\l Signatures \l Bookmarks

l Comments

T seect Text - [l

PREPAGE-IT WEB 3.5 PRIMER

)
L.
=
L)
®
®

% #5

ST-GREGOIRE
LR
(e

'--LJ—l g =

secveur Gadefray, malson de ville
sur 3 étages, 11 pigces, 3 salles de
bain, sous-sol fini avec bar et podle
combastion lente, garage, remise,
temrain paysager.

Gilles Provencher

Fralusskone du Mumablier dopuls 1983,
Beni du walre chede ol du weire conflencal

Suce. Duplex vendy sans gxanﬁw lagala,
Taoit sera fait printemps 2004. 2 réserv.
hsdle seront changes em 2004, secteur
commercial. Endroit strategique. Inté-
rieur cachet ancestral. A vair absolu-
ment! idéal bureau d affaires. Poss 4 sta-
ticmmamenis. Prix 396,000 S1A-401159

691-0000

-14-
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I6) Hi-Res CMYHK (8 bit, 11.38in x 15in)

3 Res.:|20% = 3 [BJIIJ:.J%,J:&,.IQ.I_-_U_L_E-IQJ Polka

-]
|

||||| | .||||‘| ]

E Beau jumelé de constru
- récente tres bien situg
Marion, plancher en latt;
bois.

Jean-Pierre Rivari

Hi-Res View-it softproof _/

Note

Med-Res PDF proofing files are available for download from the PDF Booklet toolbar
button or PDF ROOM Proof icon on the condition that they have been already
produced by the PrePage-it queue during RIPping.

4. 1If desired, hard proof pages on a printer by clicking the Output button and selecting a
Proofing queue from the list.

-15-
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™

CNES

&

Imposition* Merge calors

2 035 036 )

150 11.3 x15in 11.3x1in

5. After a page has been satisfactorily proofed, approve the page by clicking the Approve
button (see previous figure).
6. Download the low-res pages that you need to impose via the Imposition or PDF Booklet
toolbar button.
e
# L . = ol
o - i
Fenumber FOF Booklety Qutputy dmposition ¥ Merge colors
AN 5iz
Lowres Standard (978 32k
Lowres POF ¢1.32Mk0
036 Eﬂ
11.3 % 15in
Note

Low-res (for imposition) files are available for download from the Imposition and PDF
Booklet toolbar buttons on the condition that they have been already produced by the

PrePage-it queue during RIPping.
Imposition and assembly

7. Impose low-res pages on imposition forms using either the Polkadots Impose-it module, if
this is included in your workflow, or with any third-party imposition application or utility.

Lmpose-it:
Go to the Imposition tab and specify the Properties and layout (Edit Layout button) of your

signatures. Note that at least one template must be created before you can build a

signature layout. Complete the layout by specifying any other required options (Spreads,
customized page numbering, etc.).

-16-
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Fages Imposition Signatures otatus Job 6
[ FoF | e e L ‘I. . L i .I
<« B T m™w o) A4 7 ]

Froperies Edit layout Preview  Print Ter_nplateé Selectr

= Fromnt Back
[ -h [ -h [ | -h [ -L
Template:
1 S 2574 r ADOE | A001 A002 || ADDT
| -h | -h [ | -h | -L
2 I ADDE || ADD3 ADD4 || ADDS

The assembly of the pages is triggered via page approval. That is, as soon as all the pages
of a flat are approved in the Pages tab, they will be assembled into a complete flat. Shortly
thereafter, the flats will appear in the Signatures tab.

A detailed description of imposing pages with the Impose-it module is found in the chapter
Impose-it starting on p.41.

Third-party imposition application (Preps, DynaStrip, ete.):

Impose the low-res page files you downloaded eatlier into your imposition application.
Then upload the imposed flats to an assembly queue using one of the upload methods
described in step 2. Note that if you will be dragging and dropping imposed files (i.e. not
printing them via the ToPrePageitServer printer), then you will need to save a PS or PDF
file of your imposition before uploading it.

Shortly after the flat assembly has been completed, it will appear in the Signatures tab.

8. When the assembled flats appear in the Signatures tab, you may softproof and/or
hardproof them in the same way as you did with the pages (refer to steps 3 and 4,
respectively).

9. If required by your workflow, you may approve the imposed flats.

17-
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Output
10. Send your assembled flats to your output device by selecting them in the Signatures tab
and then clicking the Output CTP toolbar button.

Cuatput CTR

11. By default, all plates will be output. To output only some plates, select them using
CTRL+click (PC) / Command-+click (Mac) or SHIFT+click. Then click the Send button.

_1o/x
I ﬁj | httpsff127.0.0. 1 jcgi-bingtrack-it?action=outputctpfpages=6-11; 1 "'!:'_':f‘
Select plates you want to output to CTP:
CTP: | To_CTP_G4 =]
Separations. [p1 - 1-HEBDO JOURNAL 0417_Frontps -]
[Uze shift or
control key to
zelect mare
than one)
=
=end | Cancell
| Dane 4
Important

When the terms Flush / Reject / Delete are used in reference to a page/flat/job, they
all have the same meaning i.e. the RIPped files will actually be deleted from the hard

disk.

-18-
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Uploading Files
Within a PrePage-it Web workflow, there are currently three methods for submitting job files to
the RIP:

e PrePage-it Web’s File Upload (Pages and Signatures tab)

e PrePage-it Upload utility

e PrePage-it Printer (ToPrePageitServer)

The terms submitting/uploading/printing files here all refer to the same thing: submitting job
files to a PrePage-it RIP queue in order to be processed i.e. rasterized, screened, etc.

The File Upload panel within PrePage-it Web’s Pages or Signatures tab is the original upload
method and the only way to submit job files via the web interface. However it is disadvantaged
by the fact that you can only upload one file at a time.

Pages Irmposition Signatures
—File upload
1. Select the file that yau would like to
|_|p||:|a|j: Select all
| Browse.. I !
Qrtry upload client
Preflight profile: Click Browse to
2-I MOEM PACES ChYE j select a file to upload.

Send-it |

Two other methods exist for submitting jobs: PrePage-it Upload and PrePage-it Printer. These are
separate, external utilities that can be used without logging on to PrePage-it Web. PrePage-it Upload
allows you to submit PS or PDF jobs by dragging and dropping them unto the PrePage-it Upload
window. The PrePage-it Printer utility creates a printer called ToPrePageitServer, which you can use to
print jobs from any application. These tools can be installed and used on any Mac or PC
workstation.

PrePage-it Upload/Printer provide mote convenient ways of submitting jobs. PrePage-it Upload allows
you to drag multiple job files unto the PrePage-it Upload window. The PrePage-it Printer allows you
to print jobs in the intuitive manner that many operators are in the habit of doing.

How to upload files using PrePage-it Web’s File Upload panel was outlined in the section How to
create a job, starting on p.9. How to install and upload files using the PrePage-it Upload and PrePage-it
Printer are explained in more detail in the following sections.

-19-
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Note

The PrePage-it Upload and PrePage-it Printer tools can be used on Windows XP Pro (or
higher) and Mac OS 10.4 (or higher).

Installing PrePage-it Upload / Printer

The PrePage-it Upload Setup is an installer which installs both the PrePage-it Upload and PrePage-it Printer
tools. It must be installed on each workstation where these tools will be used. There are two
installers — one for Mac (zip) and one for PC (exe).

[l%l!

Prepags-it e
(= _ Upload
Setup.exe SRLEEEE
u]

These installers can be downloaded by clicking the Upload Client link in PrePage-it Web’s Pages or
Signatures tab.

Pages Irmposition Signatures

—File upload -

1. Select the file that yau would like to
upload:

| Biowse.. |

Qrtry upload client
Preflight profile:

2 [NORM_PAGES_CMYK =]

Send-it |

To install, launch the PrePage-it Upload Setup and follow the instructions provided.

L
€l

ziect all

Warning

When PrePage-it Upload is installed on a Mac OS X 10.5, a security feature prevents the
PrePage-it Printer from being created. Therefore this security feature must be disabled in
the Mac OS X System Preferences before running the PrePage-it Upload Setup. A detailed
account of this topic can be found in the tech note PrePage-it Upload & Mac OS 10.5.

When prompted with the following window, you should provide the PrePage-it Web Host
information i.e. the internal IP address of the server machine.
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B Prepage-it Upload Setup

Enter information about Prepage-it-Web configuration

—Prepage-it-Wehb
Haosk: I

Fort: I a0

~Service

Prinker | 55515

Mullsaft Install Svwskem w2, 36

< Back I Install I Zancel

Note

For Send-it users who install PrePage-it Upload, the PrePage-it Web Host information
must be the external, public IP address of the server machine. To know more about
Send-it, refer to the section Send-it on p.39.

The Port and Printer Service settings can be left at their defaults — these normally work fine. If you
need to change them, you may do so at this point. If the port used by your PrePage-it Web server
is different from the default port 80, then it is important to specify the correct Port setting here.

After a successful installation, you will see two items added: the PrePage-it Upload application (on
the Windows desktop or the Mac Applications folder) and a printer called ToPrePageitServer.
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_iix

File Edit Wiew Faworites Tools  Help .1."
Ll Back = £J - ?’ | /':" Search | Folders | & X ) | o)~
Address |2 Printers and Faxes = G':'
|_rlame =~ | Dacuments | Skatus | Carments il
\:é; FOPPIT 1hikTIFF at 10.25... 0O Ready 1bitTIFF at 10.254, 254,102 - Polkadoks LPR. Pri
\:é; TOPAIT PAGES_BLACK at ... 0O Ready PAGES_BLACK at 10,254,254, 102 - Polkadats L
\:}; TOPPIT POGES_CMYE ak ... 0 Ready PAGES_CMYE ak 10,254,254, 154 - Palkadats L
‘24 TOPPIT PRTISMQM_TIFF ... 0 Ready  PPIT_HQM_TIFF at 10.254.254.102 - Polkadot:
‘ ToPrepageitServer n Ready TOSendit ak 127.0.0.1 - Paolkadots LPR Printer
l;? iza WebEx Document Loader 0 Ready -
: <] | »
Prepage-it
Lpload |Status: Ready Documents: O i

PrePage-it Upload and PrePage-it Printer

The following procedure outlines how to submit jobs via the PrePage-it Upload or PrePage Printer.

1. Launch the PrePage-it Upload application and log in with your PrePage-it Web account. 1f
necessary, click the Server arrow and select your server.

=0l x|

Login IOperatDr

Bessrme | I********

[+ Server: ITESTSR'u'

Exit |

2. In the PrePage-it Upload window shown below, specify the name of the Job and the Queue
where you want to submit a file. If necessary, you can create a new Job folder from the
File > Add Job menu or by clicking the Add Job icon.

Note that what you select here applies whether you drag and drop files or print them
using the PrePage-it Printer.
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% pPrepage-it-Upload - Nat - ¥1.1.2 ol x| | Select Queue

Eile  Edit where file will be

— RIPped
. ¥
A h - f
_4 X i i 'y
add file  Remove file  FRename | Pages: MORM_PAGES _CMYE | Show web enkry
Select Job folder
whete file will be
Job i |J00006-HEBDO JOURNAL 0417 | B placed

File name | Size

If necessary, click the
Add Job icon to create a
new Job folder.

Drag n drop job files

[pload J ik |

Click the Upload button.

Tip
The PrePage-it Upload application window should always be kept open when you are
submitting jobs, whether by drag n drop or by printing.

3. Drag and drop: If you want to drag and drop PS or PDF files, drag them unto the
PrePage-it Upload window.

_Or_

Print: To print a file from an application, select the ToPrePageitServer printer when printing
trom your application.
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print 2| |

—Prinker

Marme: | ToPrepageitServer Properties | ‘

Skatus: Idle Print using

Twpe: Polkadats PPD ToPrePageitServer
Where: IP_127.0.0.1 [ Prirk ko File

Comment:  TSendit ak 127.0.0.1 - Polkadots LPR. Prinker

e range opies

£ al Mumber of copies: |1 5‘

" Current page = Selection

" Pages: | |5| ﬁ v Callate

4. When all files appear in the PrePage-it Upload window, regardless how they were
submitted, click the Upload button.

Tip
To automatically open the PrePage-it Web window, click the Show Web Entry button.

Further information on this topic can be obtained by consulting the PrePage-it Upload Operator
QunickStart.

Imposition-related tools

PrePage-it Web includes the following tools as aids to imposition: Imposition, PDF Booklet and
Renumber. These can be accessed from the toolbar in the Pages tab:

- -
# _r'l\;h

FEenumber PDF Booklet lmposition

e Renumber tool for renumbering pages

e Imposition / PDF Booklet tools for downloading lightweight low-res FIO (for imposition
only) pages/booklets

In addition, an optional module called Impose-it can be added to PrePage-it Web. This module
appears as an extra tab called Imposition in the PrePage-it Web interface.
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Fages | Imposition | Signatures Status
< B w5 (028 7 [

FProperties Edit lavout Previese  Print Ter_nplateé Selectr

F= Front Back
[ | -h [ | -h [ ] -h [ | -h
Template:
1 BS 78477 r AD08 || A001 A002 || A0O7
[ | -h [ | -h [ ] -h [ | -L
g, I ADOE || ADO3 A004 || ADDS

It can be used to create simple impositions, both for the commercial printing and newspaper
industries. How to impose pages using Impose-it is explained in detail in the chapter Impose-it
starting on p.41. The other imposition-related tools are summarized next.

Renumber

Use this tool if you need to correct or change the page numbering of selected pages. Select single
or multiple pages.

#
Fenumber

m page number - Mozilla Firefox O] x|

I ﬂj |http:,l',u'lE?.El.III.1,l'u:gi-I:uin,l'track-it?acI:iu:un=renumpage&mnre=tl&ﬂrst=tltl1 if‘

Change page number

Enter new page numhber :

|os

| Al Chﬂ”'EIES?I Cancel |

| Done v

It is important to note that this tool does not rename or renumber the RIPped files on the hard
disk. It does not affect the original file that you submitted either. As a consequence, if you submit
a new file to PrePage-it Web which has the same filename and page number as a file that you
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submitted previously, the new file will overwrite the older file, even if you renumbered the older
tile.

The effect of renumbering is that with any operation that is executed in the software afterwards,
PrePage-it Web will consider the page number to be whatever you specified in the Renumber tool
— it will no longer take into account the original page number.

Imposition

Download low-res of selected pages. The download consists of a zipped folder containing one
low-res file per page. These low-res pages can be used for imposition in any third-party
imposition application. If you are imposing via the Impose-t module, it is not necessary to
download any low-res — this is automatically done in the background.

The type(s) of low-res available for download (e.g. Standard Low-Res, PDF Low-Res, Preps Low-Res)
depends on which types are produced by the PrePage-it Pages queue. For details, see the PrePage-t
User Guide.

PDF Booklet

Download a low-res or med-res PDF booklet by clicking the PDF Booklet button in the toolbar
and then choosing either LowresPDF or PDF, respectively. All selected pages are gathered into a
multiple-page PDF booklet.

Some imposition applications require low-res PDF booklets rather than single-page low-res
PDFs.

Med-res PDF booklets are not normally used for imposition. They are typically used for
softproofing and can even be used for hard proofing on a printer. However, both low-res and
med-res PDFs include an OPI link to their corresponding hi-res files.

Note

In order to successfully download a PDF Booklet, all required single-page PDF files
must have been created beforehand in the PrePage-it queue. In other words, the
queue whete a job is submitted must be configured to produce PDF low-tes and/or
PDF softproofs. See the PrePage-it User Guide for details.

A page which includes a med-res PDF is depicted with a small PDF icon next to the page.
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Jobs | Queues | Settings | Disconnect

ures Status

T & YK | T
- \ W x E * ke
Select all Preview Wiew-it | Approve Delete Renumber POF Bookletr

w """..E S o
i e

=i Tl
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Selection of pages/flats

Selection of pages/flats when in Icon View (in the Pages/Signatures tabs):

® You can select multiple adjacent pages by clicking inside a page and dragging the mouse
across all other desired pages. You can also deselect pages in the same way. In addition,
this procedure can be repeated in order to select several “groups” of non- adjacent pages

inside the same job.

Note

As of Impose-it version 2.1.08, the selection procedure described above is not
supported in Internet Explorer, only in Firefox and Safari.

® You can select a page while automatically deselecting all other selected pages. To do so,
middle-click or Shift+click a page.

e You can click the Select All toolbar button.

® You can click individual pages/flats.

Selection of pages/flats (in Imposition tab):

e C(lick the Select toolbar button — the dropdown menu will list a variety of choices such as
Odd Pages, Front Pages, All Pages, etc.
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ST 2

Selectvé Eu:iit;

g —

All pages
Hathing

Qdd pages

Front pages
Back pages

o Click a Select Flat checkbox (to the left and/or right of a flat) to select an entire flat.

£ Front Back
=l 4 .2
| o —
o 'l =
Sh
w:}e)tfr 1 r QI‘H r
P O I o
~N g °©
=l d B o Ifd o
o= p— S 3 -—
-Ih'lr::' M'|D‘
Sheet or 2 | = -
Web 2 :g I.‘ Ol :g I‘l"d',
1“:.'%: 10_'.'3:

Select Flat checkboxes

® You can also click individual pages.

Pages or flats can be deselected in exactly the same way as they are selected.

Note that in the Impose-it module, a sheet or a web refers to an entire press sheet (i.e. front and
back). However the Select Flat checkboxes generally allow you to select only one side of the sheet,
which corresponds to one flat/plate or one side of a web (i.e. front, back, even, odd, top or
bottom).
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Output (hardproof to printer)

Eoutputv

Froofer: Proofing_HF4200

The Output button that appears in both the Pages and Signatures tab is for printing proofs of
selected pages/signatures.

To output selected pages/signatures, click the Output button and select the desired proofing
queue (e.g. Proofing_HP4200) from the dropdown list.

Output Proofing — technical details

The Output dropdown list shows all the PrePage-it queues which have been created inside the
PrePage-it Viewer Queue Group called Proofs. These queues should be configured to output the types
of proofs required by a company and its customers. If necessary, you must create the Proofs
queue group. Also, to be able to proof a page via the Output tool, a Standard Low-Res FIO must
have been generated when the page was RIPped in one of the PrePage-it Pages queues. The same
applies when proofing signatures — a Standard Low-Res must be generated when a flat is sent
through a Flats_Assembly queue.

View modes

View by Flcon i

Size: [a] [8] [A]

Jobs can be viewed in one of the two following modes:

e View by Icon

e View by List
These viewing modes can be selected in the View By dropdown menu (shown above) of either
the Pages or Signatures tab.

Tip

The PrePage-it Web viewing modes for the Pages and Signatures tabs are not to be
confused with the Imposition viewing modes discussed in the section Imposition View
Modes on p.60.
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View by Icon shows the thumbnails of pages/signatures. The size of a thumbnail can be changed
to one of three different sizes by clicking one of the “Size:[A]” links.

View by List displays information about pages/signatures without showing any thumbnail.
Information includes original filename (Document) and page size (Dimension).

FPage Dimensian Colars Cleue Docurment

036®  11.3x158in CoMoY R NORM_PAGES ChiYl HEJO_036. pdf
ADDE® 11.3x15in C,oMY R NORM_PAGES_ChYK HEJO_011.pdf
AOOT @ 113 % 150N CoM oY R NORM_PAGES_ChYK HEJO_0348.pdf

This view allows you to list many more pages at once. In addition, the page list can be sorted by
clicking on any column heading (Page, Dimension, Document, etc.).

Job Filter

The Job Filter helps you to find a job quickly when your job list has become too long to scan
through visually by eyesight.

a. type all or part of job’s

PrePageit =

. ged onto

Job List Filter:l - I M vy | Flush |

b. click Arrow button or
press Enter key

In the Filter box within the Job List window, you can filter out the job list by typing all or part of a
job name. After typing the filter characters, press Enter or click the Arrow button.

It will filter the job list down to only those jobs containing the specified filter characters
anywhere in the job name.

To return to the full job list, empty the Filter box and press Enter.
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Chapter 2 -
PrePage-it Web - Quick Overview

This chapter gives a quick overview of some of the more useful-to-know aspects of PrePage-it
Web. It provides useful information about installation, queue management, and user accounts, as
well as optional features such as View-it and Send-it.

Installation

PrePage-it Web works as a Client-Server application. The Server application is installed on the
server machine. Then Clients can be launched from any web browser on any machine, which is
where the bulk of the day-to-day work is done by operators.

Typically, PrePage-it Web is initially installed using a “software bundle” installer such as PrePage-it
09. If you run the PrePage-it 09 Installer, for example, it will install the entire PrePage-it 09 software
package, which includes PrePage-it Web, PrePage-it Viewer and optionally Impose-it, View-it and the
Rasterize-it RIP.

Once the server is installed, a PrePage-it Web Client can be launched from any workstation equipped
with Win XP Pro (or higher) or Mac OS 10.4 (or higher).
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Administrator

Disconnect

Queue management

Administrator
Currently logged onto

Wil |

@ NORM PAGES CAMYEK

) @) x| waiting [

Beady

e e @ WD

Reset | #  |Fik | Subait

L, RIP1

| iy 1-Furnitures
- S FURNITURES

| 2-Assembly
#3/Flats_Asserbly
|y 3-CTP_CTF
-E] To CTP G4

Onhold |4

#  |File | Submuit

pis

The Queues tab displays your PrePage-it queues. Here you can monitor your jobs while they’re

being RIPped and also do some queue management.

Below is a summary of how the Queues tab works and what you can do:

® queues are listed when the PrePage-it Viewer is launched

display shows Stopped or Suspended
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Queues are ready to process your jobs

Ready

dre @ Seae queve

Disable queue
Queue on Hold

Rush Priotity queue

Normal Priotity queue

® aqueue can be set to Normal (this is the default), Rush, Hold or Disable

e Normal is the default setting for queues - this means jobs submitted to PrePage-it
Web will be processed FIFO (first-in-first-out), that is, they will be RIPped in the
order that they are submitted

® Rush: jobs submitted to queues set to Rush Priority will be processed before jobs
submitted in other queues

e Hold: jobs submitted to queues on Hold will not be processed until you release them —
they will be listed in the On Hold window until you select the job and click the Release
button (note: if you decide not to process a job, you can delete it)

Release job

Delete job

@vonmm

CKRD110p01_32_32 pdf

-
4 F

e Disable: makes a queue inactive — it will not process any jobs

e in addition, a queue can also be set with a Scaling value so that all jobs going through that
queue will be scaled by the specified amount
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x
b -
Sraling:
Honzontal: |9!§1.E 07
Wertical: IEB.E 0
T Cancel
| Cione Y

e when a job is waiting to be processed (typically because another job is already being
processed), it is displayed in the Queue Waiting window - just like with queues, you can set
the status of an individual job by clicking the Rush, Hold or Delete button

e Rush job: will be processed before all other jobs that are waiting

e Hold job: it will appear in the On Hold window and will stay there until you release it
or delete it
e Delete job: will remove the job before it is processed

PAGES CMVE

) (@) [ waiting

Delete job
Hold job

Rush job

-
1 I

e PrePage-it queues are shown as they have been created in the PrePage-it Viewer, organized
into Queue Groups such as 1-Normalize (Pages queues), 2-Assembly (Signatures queues) and
3-CTP_CTF (Output queues)
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L\ RIP1
| ) 1-Furnitures
- S FURNITURES
* L 1-Normalize Queves in this Queue Group will not
- H%NORM_PAGES_CMYK be available when uploading files
FGHORM PACES K
- R NWORM_PAGES SPOT (5]
=L 2-Assembly
“gFlats_Asserchly
= | L 3-CTP_CTF
- TE] To CTP G4
| ) 4 Proofs
- % Proofing. HP4200

w
1 E

e if the PrePage-it Viewer includes Queue Groups other than Normalize and Assembly, they will
be displayed here but will not be available when uploading jobs (e.g. 1-Furnitures)

e occasionally a job may get stuck and jam the system, preventing other jobs from being
processed - if this occurs, try clicking the Reset button as this is often sufficient to unblock

the system
3
wprepage-it l
Sl Resat I
@] @] @] Reset PrePage-it

User Accounts

In order to use PrePage-it Web, you must log on with a username and password. This determines
what information is visible to you and which actions you can do, and also allows the software to

keep track of what each operator does.
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Tip

User activity such as uploading files and approving/deleting files is logged by
PrePage-it Web and listed for reference purposes at various points in the web
interface, especially in the Status tab of each job.

General info

PrePage-it Web has 2 levels or “classes” of users: Administrator and Operator. If it is used in
conjunction with the Send-it software, there are 2 additional levels of users: Super-User and User.

From highest to lowest rights/permissions:

1. Administrator User levels in PrePage-it Web
when used without Send-it
2. Operator
User levels in PrePage-it Web 3. Su per-User
when used with Send-it
4. User

Levels 1 and 2 (Administrator and Operators) are internal employees of the company who purchased
PrePage-it Web. These are the only user levels when PrePage-it Web is used without Send-it.

Levels 3 and 4 (Super-Users and Users) are your customers/suppliers i.c. those external to your
company who submit files to your RIP. These user levels require the Send-it module to be active
in your workflow.

Since these 4 levels of users are related, they are all explained here.

Note

For more information about the Send-it application, refer to the section Send-it on

p-39.

Note that a//levels of users can:

® create jobs

e submit files to Pages queues (see note below)
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Tip

Any queue can be configured as visible to some users and invisible to others.
Therefore if a user is configured so that all queues are made invisible to him, he will
not be able to submit jobs.

Administrator

There is one PrePage-it Web Administrator. The administrator can:

e create any type of user account i.e. Operator/Super-User/User
e sct general PrePage-it Web preferences in the Settings tab:
e visibility of queues (for all users)
e c-mail (staff) notifications

e server configuration

list/softproof/approve/reject all jobs

do everything Operators/Super-Users/Users can do

Note

The administrator logs on with username = admin. A default password will be
supplied to you by your dealer, but it can be changed at any time by the administrator.

Operators

Operators are company employees. They can:

e list/softproof/approve/reject all jobs

e use the imposition-related tools to download low-res files, generate PDF booklets and
renumber pages: Imposition, PDF Booklet, Renumber

e list both Pages and Signatures queues and submit files to them

e print hardproofs of RIPped files

e set up the imposition of jobs (for workflows with the Impose-it module)
e output signatures to be plated

¢ do queue management from the Queues tab
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® sce status information for all jobs
e for workflows that include Send-it, they can create Super-Users
e decide which queues a Super-User can see (Queue Visibility)

o decide if a Super-User has the power to change the status of approved/rejected jobs

Super-Users
Reminder

Super-User accounts can only be created and used when the Send-it option is added to
the PrePage-it Web workflow.

A Super-User works for a supplier or client of the main company. In addition to doing what any
User can do, Super-Users can also manage PrePage-it Web User Accounts for their own employees
(i.e. Users).

They can:

e list and submit files to Pages queues (but not to Signatures queues)

e list/softproof/approve/reject all jobs from their own user group (ie. their own
companies’ jobs, either submitted by themselves or a User they have created)

e create Users

o decide if a User is allowed to accept/reject jobs

Users
Reminder

User accounts can only be created and used when the Send-it module is added to the
PrePage-it Web workflow.

Users also work for a supplier or client of the main company. However, unlike the Super-User, they
cannot manage User Accounts.

They can:

e list/softproof only their own jobs
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e approve/reject jobs (if authorized by Super-User)

e list and submit files to Pages queues (but not to Signatures queues)

User groups

A User Group refers to a “user” and all others below him in the user hierarchy, as illustrated in the
examples below.

Adrministrator (adrmin] ‘ User Group Mary consists of:
hary -Maty (operator)
abpharma -abpharma (super-user)
acmeptint -acmeprint (Super-user)
Piatre -Pierre (user)
MNat
printmag
Tina
Jeny . .
. User Group medjournal consists of:
medjaurnal “mediournal i
journal (super-user)
LE&I’I‘},-" -Larry (user)
Or Srnith -Dr Smith (user)
View-it

View-it is an optional, payable module that may be added to PrePage-it Web.

View-it is a high-resolution softproof of the RIPped data, showing the actual rasterized job as it
will be printed on the plate. The proof is shown in a web browser and includes a number of tools
for easy viewing (zooming, rotating), color information, approval/rejection, measuting (angles,
distance) and annotation comments. Colors can be viewed individually or together.

The View-it module integrates seamlessly into the PrePage-it Web interface. In addition, it is
intuitively designed and easy to learn. You can view a quick video tutorial entitled View-it 2.0
Training Video.zip, available from your dealer.

Send-it

Send-it is an optional, payable module that may be added to PrePage-it Web or in some cases
may be installed independently.

Send-it is designed for remote job submission, e-proofing and job approval. It gives external
customers or suppliers the ability to submit files to your RIP for preflighting and RIPping. It also
allows them to remotely softproof and approve/teject their own jobs. Once they approve a job,
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internal operators take over to complete the job, typically by imposing the low-res pages and
sending the imposition back to the RIP for assembly and output.

Send-it is typically installed and operated as an add-on to PrePage-it Web, within a software
package such as PrePage-it 09. It integrates seamlessly into the PrePage-it Web interface and adds
powerful functionality to your workflow. All jobs submitted by external customers via Send-it
will be visible within PrePage-it Web. Operators will be able to softproof them, to download the
low-res (for imposition) pages and to work with them just as they do with their own internal jobs.
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Chapter 3 -
Impose-it

What is Impose-it?

Impose-it is an optional (payable) software module which can be added on and integrated into the
PrePage-it Web interface. It is a simple, but powerful program which does the automatic imposition
of pre-RIPped single-pages. It achieves this by relying on imposition properties, templates and
page numbering layouts which have been pre-defined by a prepress operator. Once the
preliminary setup work is done, pages will be automatically imposed after they are RIPped,
softproofed and approved. Note that Impose-it cannot be installed and operated as a stand-alone,
independent imposition program within a third-party workflow — it is designed to be integrated
into and operate within a Polkadots workflow.

The Impose-it module has been designed for basic, automatic imposition of pages within both
commercial and newspaper workflows. The program is based on the Publication Planner module,
which was originally designed to do auto-imposition within newspaper workflows. Since much of
the user interface / configuration settings / day-to-day work procedutes are similar to the
Publication Planner, the Publication Planner v2.0 User Guide can be used as a reference manual for all the
common elements between the two modules. Some examples are listed below:

e Impose-it general settings and pagination models can be found in the Publication Planner v2.0
User Guide chapter: Settings/Preferences

e Impose-it press configuration can be found in the Publication Planner v2.0 User Guide chapter:
Press Configuration (PRESSflo)

Other examples are listed throughout this chapter.

This chapter serves as a primer, focusing on describing the basic facts, procedures and tools
required for getting started with Impose-it.
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Overview

Impose-it is typically installed via the PrePage-it 09 Setup installer. Once the software is installed and
activated in the Polkadots dongle, a tab called Imposition appears in the PrePage-it Web interface,
which serves as the central window for the Impose-it module.

How are pages automatically imposed by Impose-it? The main elements required for this to
happen are:

e an imposition template
e the imposition setup (general properties, page numbering, etc.)

e pages RIPped and approved

Imposition templates are where you define the style of impositions used in your production and
the physical characteristics of the plate setup, for e.g.: is it a 2-up, 4-up or 8-up? what is the plate
size and page size? where are pages positioned vis-a-vis the plate? where to place the marks on
the plate? etc. You need to define one template for each style of imposition used in your
workflow environment. A template is defined the first time that you need to use it and can then
be re-used afterwards as often as required — creating templates do not form part of the day-to-
day work of a prepress operator. You can get an introduction to templates in the section
Templates on p.51. Detailed descriptions about most template settings can be found in the
Publication Planner v2.0 User Guide chapter: Defining a Pairing Template.

After defining the templates you require, you configure the imposition setup for the current job.
The imposition setup is where you specify details about a job, such as: how many signatures?
how many pages per signaturer overall pagination for the job? binding style? creep? etc. To begin,
the imposition setup is always based on one (or sometimes several) previously defined imposition
templates. Then you configure the various parameters found in the Imposition tab regarding how
you want to impose the current job. This step forms part of the day-to-day work of a prepress
operator since they will need to configure an imposition setup for each job they want to produce.
The basic procedure for creating an imposition setup is outlined in the section How to set up an
imposition on p.43. Additional information can be found in the section Impose-it tools on p.51.
Detailed descriptions about most imposition settings can be found in the Publication Planner v2.0
User Guide chapter: Creating a Publication.

The third element in the auto-imposition process is to upload, RIP, softproof and approve pages
for the job in question. Approving a page is actually the trigger which causes the software to
impose it. In fact you are instructing the software to impose the pages of a job according to the
settings that you specified in the aposition setup and the zmposition template. Note, however, that a
page will actually be assembled into a flat only after all the pages belonging to the same flat are
approved.
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How to set up an imposition

This section explains how to set up an imposition for a PrePage-it Web job. It presumes that at
least one imposition template has been previously created. Refer to the section Templates on
p.51 for more information on this topic.

After this imposition setup has been completed, pages will be automatically imposed as soon as
they are RIPped, softproofed and approved.

The procedure for setting up an imposition is as follows:

1. Access the Impose-it module from the PrePage-it Web interface by clicking the Imposition
link from inside the job you want to impose.

PrePage it
Fages | Imposition |

\" g IEJE_“ n ."L el i _,";/ ] / || \ MDde:lPlate 'I

Froperties Editlayout Preview Print Templates | Selecte I show thumbnail

Operator MMat
Currently logged onta 9

Job 6 - HEBDO JOURNAL 0417

Signatures || Status

| Front Back

This pablication does not contain any sighatire et

2. Click the Properties button to access the imposition properties.
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9 Edit publication - Mozilla Firefox _|o| x|
I f}j |htt|:u:,|',|'12?.El.El. 1/cgi-bin/planner?action=editjob2id=58jd=6 51
Edit Publication

Job type: | Sheetfed |

Output gueue: FFlats_Assembly v

Page padding: |3

Press config: | None =

—Creep

Value:l 0 in Stg.rle:IPushin vI Apply mnde:lPerfeu:t bind j

— Collating marks

r EID}{CL-“-J'}{H}:l 0 xl Oin 7 Use header wx+@ I

™ Prevent auto-deletion
Modify | Cancel |

| Done o

3. Set the following properties:
Job type — Sheet fed (for commercial printing) or Web (for newspapers).

b Output queue — where the imposed flats will be assembled and processed (the
default queue, Flats_Assembly, is often a suitable choice).

c Page padding — number of digits used in page numbers (must correspond to page
numbers in Pages tab of the job).

Configure the rest of the settings as required. Please refer to the chapter Creating a
Publication in the Publication Planner v2.0 User Guide for a detailed explanation of the Press
config, Creep, Collating marks and Prevent auto-deletion options. Press config should be left
at None unless your software package includes the PRESSflo optional module.

4. Next, configure the imposition layout. How to do this depends on whether you selected
Sheet fed or Web as the Job type. Both cases are outlined below.

Sheet fed

If you selected Sheet fed as the Job type, then click on the Edit Layout button to open the
tollowing dialog box.
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¥ Edit publication signatures - Mozilla Firefox =10l x|

| Lif) |htt|:|:,l',l'12?.III.IZI. 1jegi-bin/planner?action=editsigniid=S5ajid=6 37

Edit Publication Signatures
Job: JOOO6-HEBD O JOURNAL 0417, hinding: Perfect bind

Add, rermove or edit signature of yvour publication:

Start Pages Template Prefix Info

Total; I 1]

oave | Addsignature Femove all Cancel

| Done 5

For each signature that you require for this imposition, click Add Signature and specify the
tollowing:

Start — Starting page.

Pages — Total number of pages.

Template — Imposition template on which this signature will be based.

Prefix — Only if required, specify a prefix character to be added in front of the page
number (these are typically added when newspapers have sections). For example, adding
the section characters A, B, C, etc. will yield page numbers such as A001, AO02, AO03, A004,
... B0O1, B002, BOO3, BOO4, ... C001, CO02, etc.

Select either the Perfect bind or Saddle stitch link option.

Note

The Template dropdown menu (shown in the following figure) lists the imposition
templates which you have previously created in the Template Editor. Refer to the
section Templates on p.51 for more information on how to create a template.

Tip

To add an identical signature, click the Duplicate button - next to the sighature you
want to duplicate.
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The imposition layout can be modified at any time by clicking the Edit Layout button.

The tigure below shows a 2-up imposition of 16 pages with 3 signatures.

3 Edit publication signatures - Mozilla Firefox =10l x|

| it} |htt|:|:,l',l'12?.III.IZI. 1jcgi-binjplanner? action=editsignaid=Sadid=# '
Specify total number of pages

Edit Publication Sigriatures
Job: J0006-HEBDO JOURNAL 0417, binding: Perfect bind

o p o Sel la
Add, remove or edit signatdre of your publication: clectatemplate

Start  Pages Template Prefix Info
o= | 1] 4 |e-uP =l (2UP, Frant and back, Saddle stitch)
a= N 5| 5 12-UP Ml (2UP, Front and hack, Saddle stitch)
ou [ W[ 4fzup = (2UP, Front and back, Saddle stitch)
';a i m 3 sections Duplcnte s sgnanre
Save | Add signature | Femovzall | Cancel

I— Remove a signature ~ Select a binding style
Daone v

Web

If you selected Web as the Job type, then your Imposition window will look like the one in
the figure below.

£ Prepage-it - HEBDD JOURNAL 0417 - Mozilla Firefox =10l x|

File Edit Wiew History Bookmarks Tools  Help

CS c A o I |htt|:| 11127.0.0.1jcgi-binjtrack-it7action=jobdetailijid=5&kab=5 A |*|Gaagle

Operator Mat
Currently logged onto 6

Fages Imposition | Signatures Status Job 6 - HEBDO JOURNAL 0417
\' f.t 414 Y /f/ 1 H / I '| Mude:l Flate v|
Lo L 1
Properies Preview F'rmt Templates Selectr I show thurmbnail
| Signatures i Front Back
Add This pubiication does not contaln any sighature yet,

Dane
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For web press jobs, the imposition layout may be built by clicking the Signatures Add or
Signatures Wizard button. The Signatures Wizard works just like the Edit Layout wizard that
is explained in the previous section for sheet fed jobs. The Signatures Add button opens a
dialog box which allows you to define and add one signature at a time, as explained next.

The dialog box shown below appears when you click the Signatures Add button, allowing
you to define one signature or section. This is typically required in newspapers that are
divided into sections, such as section A (Sports), section B (Palitics), section C (Classified), etc.

&) Create signature - Mozilla Firefox =10l x|
| Lif) |htt|:|:,l',l'12?.III.IZI. 1jcgi-binjplanner? action=editsectiondid=Said=6 97

New Signature
Job: J0006-HEBDO JOURNAL 0417

Marme: |Sp|:|rts Frefix IA

Termplate: | Bo_2hxE3 (ZLIF) j (Front and badk
Pagination model: Im
Fage count: I—B
Start page: |—1 End page: I—B
Web counts: I—E
Create & Edit Layout | Cancel |
| Done v

You define a signature or section by specifying the following:

Name — Give the section a name. This is for your own reference only.

Prefix — Only if required, specify a prefix character to be added in front of the page
number (these are typically added when newspapers have sections). For example, adding
the section characters A, B, C, etc. will yield page numbers such as A001, AO02, AO03, A004,
... BOO1, BOO2, BOO3, BOO4, ... COO1, CO02, etc.

Template — Select a pre-defined imposition template on which this signature will be
based.

Pagination model — Select a pagination model ie. a pre-determined page numbering
pattern (see Pagination models on p.58 for more information).

Page Count — Total number of pages in this section.
Start Page — Starting page number.

End Page — Last page number.
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Repeat the procedure above for each signature or section that you want to add.

Signatures
A - Sports ZUR Ep.
B - Fashion
- Classified ZUP Zp.
i
Add.. | Edit.| Delete !

Edit pagination

Wlizard...

— Signature Info

Pages: 8

Farmat: 2UP

Template: BS 25x23

Note

Modify a signature

Delete a signature

As mentioned eatrlier, the Template dropdown menu lists the imposition templates
which you have previously created in the Template Editor. Refer to the section
Templates on p.51 for more information on how to create a template.

The imposition layout for a signature can be modified at any time by selecting the
signature and clicking the Edit button.

5. A preview of your imposition will now be displayed where you can verify the pagination
of your signatures. If any modifications need to be made to the pagination, this can be
done in Customize mode. How to do this depends on whether you selected Sheet fed or
Web as the Job type in the imposition Properties. Both cases are described below.

Sheet fed

If you selected Sheet fed as the Job type, then you can go into Customize mode by selecting
it from the Mode dropdown list. When in Customize mode, your imposition preview will
look something like the following window.
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Fages Imposition Signatures otatus Job 6 - HEBDO

L h

o [0
J 4 1 L
\ E -’:& H ] _ ru1|:u:|e:| Customize 'I

Froperies Edit layout Prewiew  Print Ter_nplatea

# Front Back

If required, select
Customize Mode.

4 1 Z 3
1
1 2
12 b ‘ b 1
2
If required, click I
3 and type cotrect 4
page number
110 7 g q
3
5 G

From here you can manually change the page numbering by clicking on a page number
and typing the new number. You can also tab through the pages (i.e. press the Tab key) to
renumber more than one page.

There are more customization options available when an imposition is configured as Job
type = Web, as explained next.

Web

If you selected Job type = Web in the Imposition properties, then you can go into Customize
mode either by selecting it from the Mode dropdown list or by clicking the Edit Pagination
button. When in Customize mode, the Imposition window will look something like the
tollowing.
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Automatically Sele;t 2
repaginate pages. Pagination model. Select Customize or Plate
View Mode.
m % % e
). H alll 1
Y " ki 3 | # Paginatinn:l Standard vI Wehs: - ” a4+ |ru1|:|de: ﬁ
Properties Previesy Print Templates Fepaginate
Signatures # Front Back
A- Sports
x b
B - Fashion ZUP Ep.
- Classified ZUFP Sp. —‘
1 B 1 Ch k d“ b3 2 ?
. CK fe X to
Add.. | Edit. | ’ et or charge s
dinky.

Delete Go back to 1 Y 2

Freview mode | Preview mode.

Mifizard... x x
— Signature Info—— 2 B 3 4 5

FPages: &

Template: BS  25x23 4

Format: 2UIP 3

From here you can customize the pagination in the following ways:

e Pagination — Select a different pagination model (i.e. a pre-determined page numbering
pattern) which corresponds to your requirements. To apply the new page numbering, click
the Repaginate button.

e Dinky — If applicable, set or change where a dinky will go. By clicking one of the red “x”
symbols, you are indicating that you do not want any page to be printed in that position.
To apply the new page numbering, click the Repaginate button.

e Manual Pagination — As with impositions where Job type = Sheet fed, you can manually
change the page numbering by clicking on a page number and typing the new number.
You can also tab through the pages (i.e. press the Tab key) to renumber more than one

page.
Note
More information about Dinkies on p.59.
6. Once all the pagination is correctly specified, you may go back to Preview mode to see a
preview of the whole imposition. To do so, either select Plate view from the Mode

dropdown list or click the Preview mode button. In Preview mode, apply any attributes
required for specific pages, such as:

-50-



PREPAGE-IT WEB 3.5 PRIMER

e Spread — Identifying two pages as a centerspread or double-truck.
e Edit Page — Identifying an offset for a page.

e Blank — Identifying a page as being a blank page by clicking the Show Thumbnail
checkbox and selecting the Blank toolbar button.

More information about spreads can be found in the section Center spread on p.61.

Your imposition setup is now complete — you do not need to save anything.

Impose-it tools

This section provides an introduction to the main tools and features required to work with
Impose-it.
Templates

To create or edit a template, click the Templates toolbar button in the Imposition tab. This will
open the Template List window shown below.

Template List
I MName Format Sheet (in) Page (in)
m & a8 2UP 2UP 25 K 23 Q¥ 12
0@ a8 40P 4P 25 X 20 85X 11
& g8 sur glF 30X 23 G 9
& g8 BS 25x23 2UP 25 K 23 11 X 21
& g8 TAB 25 %20 4P 25 K 20 8.5 X 11
Create_l Delete |

To define a new template, click the Create button. This will open the Create Template window
shown in the following figure.
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I ﬂj |http:,l',l'12?.lj.l:l. 1/cgi-bin/planner ?action=newtemplate “'!:f‘

Create template

Narne: [4UP_20x13

Type: Im

Plate size: | 20 x| 13 0 H (in)

Page size: | ] }{l a0 Hy G

Half sheet; [:

Footto Foot [

Create Cancel

| Done

A
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The Create Template window is where you give the template a Name, set the Type (1 UP, 2 UP, 4
UP, 8 UP), Plate Size and Page Size. All pages in a template must be the same size, as specified in

the Page Size setting.

When the template has been defined, click Create. This will save the template and open the
Template Editor (see p.52), where you set additional parameters for the template, including

Positioning of pages and Marks.

To edit an existing template, simply click on its name in the Template List window. This will
display the Template Editor, where you can modify the template as required.

Template Editor

Whether you are creating a new template or editing an existing one, the Template Editor is where
you set the majority of the template parameters.

Important

After configuring all the required settings, make sure you click the Save button at the
bottom of the Template Editor window (see figure below).
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GENERAL TAB

Set General template parameters

/_ Set Positioning of pages

Te m p te E ’ or Set Marks for the plate
Nam AB 2 20

General | Postioning | Marks

Narme: |TAB 25 x 20

Type: |4UP

Plate Size: | 25 x| 20 oo H) (in

Page Size: | g5 xl 11 o s H (i

Bleed: |7D in (clipped at binding edge)

Half sheet: -

Footto Foot: r

Save the template

Save Duplicate Delete FDF presiew

The General tab shown above consists mainly of parameters that were set when the template was
created. What remains to be set are the Positioning of pages and Marks.
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POSITIONING TAB

Template Editor
Name: TAB 25 x 20
General P Marks

—Gutters |
Sping: I 1 in $T
Head: I 1in ‘

—Wargins ¢ :(”'D ¢ ID .
Align pages harizontally: INO 'I L = H e R
Aligh pages vertically Mo - '

|
Distance from left edge: I 1 in +S
Distance from top edge: I 1 in ‘
Distance from right edge: I 1in - al
Distance from baottom edge: I 1/in g —_— v =
Save Cuplicate Delete FOF presiew | R -

The Positioning tab shown in the figure above is where you set the Gutters and Margins, thereby
establishing the positioning of the pages on the plate. The Gutters and Margins settings are
represented visually on the right side of the Template Editor window, abbreviated as follows:

e S = Spine gutter between pages
e H = Head gutter between pages
e T/R/B/L = Top/Right/Bottom/Left margins around the plate
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Template Editor
Name: TAE 25 x 20
General Positioning Marks
l_ Mark Size R X Y - L L] - I T . . L -y L] . - - | ] - L] - | ]
=pub= =date= =time= $
7 s =side= =colors BL 05 05 ‘
0O — colorbar23in 22844 x0264in BL 0451494
Add.. | Addslugline.. | Femove | —— = m — I ! ’ E
L = H P R
Add default crop marks r
Add folding marks [ '
.
0 y
. < :
Save Duplicate Delete FOF preview e B“ .

The Marks tab shown in the figure above is where you add marks (sometimes referred to as
furniture in the newspaper industry) and slug lines.

MARKS

Marks refers to registration marks, crop marks, folding marks, etc., as well as color bars. They can
be added to the template by clicking the Add button and specifying the following settings:

e Select mark — Select the name of the mark that you want to add from the Select mark
dropdown menu.

e Position — X is the distance from the left edge of the plate. Y is the distance from the
bottom of the plate.

e Reference / Orientation / Side — If you require a setting that is different from the defaults,
then you can change it here.
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9 add mark - Mozilla Firefox -0 x|
I {L‘ |http:,|',l'12?.EI.IZI. 1/cai-binyplanner?action=listmarkiid=2&marlk_tvpe=0 ﬂ_:?
Add Mark
Template: TAB 25 x 20
Select mark: | colorbar3in j

Bounding box: | 22.944 }{l 0.264 in

Sheet size: | 25 }{l 200 in
Reference: ' pattom et © Center
Orientation: 0% T 90°8 C180%2e © 27078
Side:  Frant © Back ™ Front and back
Positian: }{:I 05 Center |(|:Iistan¢e fram left edge)

‘r‘:l 19.5 | iCenter; | idistance from bottam edge)

A Cancel
| Done v
Tip

If no marks are listed in the Select mark dropdown menu, then they must first be

added to the menu using the procedure below.

How to make a mark appear in the Select mark dropdown menu of the Template Editor:

1. Create a mark in a design program (e.g. lllustrator, Quark, InDesign).

2. Save it in a format such as PS or EPS.

3. RIP the PS or EPS of the mark in the PrePage-it Fumitures queue.

Do not upload the mark to the Furnitures queue in the usual way — rather, copy it directly to
the hotfolder of the Fumitures queue on the PrePage-it server (to know more about
PrePage-it queues and hotfolders, refer to the PrePage-it User Guide).

list.

SLUG

LINES

All marks RIPped in the Furnitures queue should automatically appear in the Select Mark dropdown

A slug line refers to a text label that is written on the plate, typically identifying important
elements about the plate, such as the name of the job, whether it’s the front or back side, the

plate color, etc.

-56-



PREPAGE-IT WEB 3.5 PRIMER

To add a slug line, click the Add slug line button in the Marks tab of the Template Editor.

€3 add mark - Mozilla Firefox -0 x|

I f}j |http:,|',l'12?.III.III. 1/cgi-bin/planner ?action=listmarkid=28mark_tvpe=1 "'-“F‘

In addition to codes or
Add Mark

tokens, you can also add
Template: TAB 25 x 20 your own text anywhere

outside the angle brackets.
Slug line: |<pub} <date> <time> <side> <color»

You can use the following token to be replaced accordingly:
# <paubc ! publication name. Codes or tokens that can

® =date>: date when plate was generated (e.g. Oct 21, 2009). be used in a slug line.

* =time>:time when plate was generated (HH MW S5,

# =color=: color of plate.

# ==ide>:'Front' or 'Back'.

& =half=: Lif left part of half-zheet, B if right part.

® =flat>=:|dof flat (a2 shown below flat in "customize” mode).

Reference: Bottom left of text, using sheet size of 25 % 20 in
Otientation: @ 0% wec © 80°5 © 180% = O 27075

Set the position of the

Side: C Front © Back  Frontand back slug line.

Puosition: }{:I 0 Center |(-:Iistancefr-:nrn left adge)
‘r*:l 0 Center |(distancefru:-m bottom edge)

Addd Cancel

| Done o

The dialog box displayed in the figure above shows the default settings for a slug line. You can
change these settings, as explained next:

® Slug line — By default, the slug line will include the job name (represented by the code
<pub>), date when the plate was produced (<date>), time, side and color of the plate. You
can add or remove any of the codes or tokens displayed in the dialog box. In addition, you
can also add your own text anywhere within the slug line. However, do not surround your
own text by angle brackets.

e Position — Set the X (distance from the left edge) and Y (distance from the bottom edge)
position of the slug line on the plate.

e Orientation / Side — If necessary, change the Orientation and Side from the default settings.

The marks and slug lines you add to a template can be seen in the preview on the right side of
the Template Editor window. In addition, you can see an even better preview by clicking the PDF
Preview button.
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Customize mode features

The features described in this section are only available when working in Customize mode on an
imposition whose properties are configured as Job Type = Web. To switch to Customize mode,
click the Edit Pagination button or select Customize from the Mode dropdown menu.

Automatically SCIC_Ct a
repaginate pages. Pagination model. Select Customize or Plate
View Mode.
[ FoF | Lk - ¥ ]
A H 4 11
\  ue 3 | # Paginatinn:l standard 'I YWehs: - ” 2+ |ru1|:|de: ﬁ
Properties Previeww Print Templates Repaginate
Signatures # Front Back
A - Sports
* *
B - Fashion ZUP  2p.
C- Classified  zur  2p. —‘
1 i 1 ik o 2 /
. CK te X to
Add. | Edit. | ’ et o chige s
dinky.
Delete Go back to 1 ’ 2
Freview mode | Preview mode.
; b *

“Wilizard...
— Signature Info—— 2 B 7 4 5

Pages: &

Template: BS  25x23 1

Format: 2UP 3

Pagination models

A pagination model is a pre-determined page numbering pattern which is applied to all the pages
of a section when it is selected. Pagination models make it easier for Impose-it to adapt to
different printing presses, folding machines and job types i.e. 2-up (Broadsheet), 4-up (Tabloid),
etc.

When sections are created in a publication, pages are automatically numbered and oriented
according to a default pagination model. The options available in the Pagination dropdown list
will vary, depending on the imposition type (e.g. 2-up, 4-up), PRESSflo configuration, etc.

The following pagination models are available in Impose-it:

e Standard & Standard 180

e Straight & Straight 180

e Reverse Fold Straight & Reverse Fold Straight 180
e Collect & Collect 180
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In general, the “180" pagination models rotate each side of a sheet by 180 degrees i.e. the front
plate is rotated by 180 degrees and the back plate is rotated by 180.

Some assessment and test trials may be required in order to determine which page numbering /
imposition schemes are right for each type of publication.

Dinkies

It is possible to indicate that a section, in part or in whole, will be printed on a dinky. This
typically refers to flats that will be printed on a half-roll i.e. printed on a roll of paper which is half
the width of the press.

An example of how to specify a dinky is illustrated below. The following figure shows an 8-page
Broadsheet (2-up) section before a dinky is specified.

= Front Back
x x
1 a 1 2 7
1 2
x x
7 A 3 4 5
3 4

By clicking on the red symbol x| above page 1 we are indicating that we do not want any page to
be printed in that position. This will show a big red x inside the designated page and its back side.
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= Fromt Back
e
1 o X X
1 2
e e
. 5 3 4 5
3 4

We are now left with a 6-page section instead of an 8-page. In this example, Web 1 will be
printed on a half-width roll of paper while Web 2 will be printed on a full-width roll.

If necessary, click the Repaginate button to repaginate the pages in this section. Note that if you
wish the pages to be automatically renumbered 1-06, this section must be defined as having a total
of 6 pages (Page Count = 0), with Start Page = 1 and End Page = 6.

Tip

If the pagination is not correct after you specify a dinky and click the Repaginate
button, make sure the total number of pages (Page Count), the Start Page and the End
Page defined in the Edit Signature window are correct.

A dinky setting can be removed by clicking again in the same spot (i.e. in the empty checkbox
where the red symbol ¥ was previously displayed). This will make the ¥ re-appear for that page.
Afterwards, click the Repaginate button to renumber the complete set of pages.

Imposition View Modes

Mnde:l Fage vI

I¥: Show thurmbnail (e [21 [AT)

Tip

The Imposition viewing modes are not to be confused with the PrePage-it Web
viewing modes for the Pages and Signatures tabs discussed in the View modes section
on p.29.
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The publication can be visually displayed with different types of views. The view can be changed
from the View Mode dropdown list (shown in the figure above), where you can choose one of the
following ways to view your publication:

e Plate shows all the pages within the selected section, sheet by sheet, including their
orientation (note that each sheet or web typically displays the front and back plate)

e Page shows all the pages within the selected section individually and consecutively, without
displaying which sheet they belong to or their imposition layout and orientation

e All Pages is similar to the Page view, except that it shows all the pages in the entire job
rather than just one section at a time (only available for jobs whose properties are
configured with Job Type = Web)

e Customize mode allows you to customize the pagination sequence of a section, set dinkies,
and more

Show Thumbnail

In addition, all view modes except Customize allow you to see a thumbnail of the actual page
content when you click the Show Thumbnail checkbox. If no page content image is available, the
page will display a N/A sign. Thumbnail previews of RIPped pages appear as soon as a page has
been RIPped and approved, even before the flat is produced.

When the Show Thumbnail checkbox is selected, the View-it button becomes visible in the toolbat.
This allows you to select pages and view their hi-res softproofs.

An additional display option is visible in Pages or All Pages mode: you can choose between three
sizes of page thumbnail previews. Size is selected by choosing one of the three different sized [A]
icons next to the Show Thumbnail checkbox.

Note that the Print toolbar button always prints blank pages, not the actual page content image.
PDF Preview

It is also possible to see a PDF Preview of the imposition layout by clicking the PDF Preview
toolbar button. Note that this feature requires Acrobat Reader to be installed. The preview shows a
mock-up of the entire publication, illustrating how the pages will be assembled. It also shows the
various marks that have been added to the publication and contains useful reference information
such as page size, section name and creep amount. The PDF Preview is a mock-up — it shows
blank pages, not the actual page content image.

Center spread

You can set 2 pages as a center spread by selecting them and clicking the Spread toolbar button.

-61-



PREPAGE-IT WEB 3.5 PRIMER

L

Spread

The figure below shows an example of pages 002 and 003 being specified as a center spread.

Before After

The center spread is always referred to by the lowest of the 2 page numbers, therefore the center
spread page that you submit to PrePage-it Web must be numbered accordingly in order to be
automatically imposed.
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